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i V¢ viéc cong bo 12i hé thong quan ly chat lugng

phu hgp theo tiéu chuin ISO 9001:2008

CHU TICH UBND HUYEN VAN NINH

Can ctr Luat T6 chire chinn quyén dia phuong 19/6/2015;

Can cur QuyeL dinh 56 19/2014/GD- "1 1g ngay 95/3/2014 cua Thu tudng
Chinh phii vé viéc 4p dung 1é théng quéan iy chat luong theo tiéu chuan Qubc
gia TCVN ISO 9001:2008 vao hoat déng cua cac co quan, té chuc thudc hé

théng Nha nude;

Can ctr Thong tu sb 26/2014/TT-BKHCN ngay 10/10/2014 ctia B trudng
Bo Khoa hoc va Céng nghé quy dinh chi tiét thi hanh Quyét dinh s6
14/2014/Qb-TTg ngay 05/5/2014 cua Thu twong Chinh phu vé vide ap dung hé
théng quan 1y chét luong theo tiéu chuan Quo\, gia TCVN {SO 9001:2008 vao

hoat dong cua cac ¢o quar, td chure thude hé tnong Nha nudc;
Xét dé nghi cua Truong Ban Chi dao 1SO 9001:2008 huyén,

QUYET PINH:

Bidu 1. Cong bo iai B théng qaan ly chét iwong tai UBND huyén Van
Ninh phtt hop tiéu chudn quoc gia TCVN ISO 9001:2008 theo quy dinh tai
Quyét dinh s6 19/2014/QP-TTg ngady 05/3/2014 cia Thu tudng Chinh phu d6i

v6i cac linh vue hoat dong trong phu luc kém theo Quyet dinh nay.

Piéu 2. Quyét dinh nay thay hé Qu)vt dinh s6 7581/QD-UBND ngay
30/11/2017 cua Chu tich UBND huyén vé vide cong bb lai hé thdng quan Iy chét

lugng phu hop tieu chuan quéce gia TCYN ISO 9001:2608.

Piéu 3. Chanh Vin phong HDND va UBND huyén; Ban Chi dao ap dung
150 9001:2008 huyén; Truong cac phong ban chuyén mén, UBND céc xa, thi

tran va céc tb chire, ¢ nhéan ¢6 lién quan can cu Quyét dinh thi hanh./.
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UY BAN NHAN DAN HUYEN VAN NINH

Céng bd HE théng quan Iy chit wwgng tai UBND
huyén Van Ninh phu hgp tiéu chuin quoc gia
TCVN ISO 2001:2008

| ( Theo phu Iuc cdc linh vie dwoe dp dung ban hanh kém theo Quyét dinh
| 50 A4S /CL-UBND ngay g4 thang40ndm 2013)

Ban cong bo nay c6 hiéu lye ké tir ngay ky ban hanh

Van Nini, ngc‘z} 04 thang 40 nam 2018
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UY BAN NHAN DAN
HUYEN VAN NINH

HE THONG QUAN LY CHAT LUQNG THEO TCVN ISO 9001: 2008

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

DANH MUC TAI LIEU

(Kem theo Quyét dinh sé49$9 /QD-UBND ngayo4/40/2018

cua Chu tich UBN.D huyén)

STT Tén tai ligu M sé Ghi
chu

1 | S6 tay chét hwgng STCL-UBND
Quy trinh xem xét cda idnh dao QT.UBND.O1
Quy trinh danh gia chét luong nodi bd QT.UBND.02
Quy trinh hanh dong khéc phuc QT.UBND.03
Quy trinh kiém saat tai liéu QT.UBND.04
Quy trinh kiém soat hd so QT.UBND.05
Quy trinh kiém soat vin ban dén - di QT.UBND.06
Quy trinh do ludng sy théa man QT.UBND.07
Quy trinh kiém sodat van ban khong phu hop QT.UBND.OS

2 | Tailiéu ciia Phong Kinh té
Y’eu cau nang lErc, trﬁch nhiém, quyén han cla TNQHKT
cdc chuc danh cong viéc
Quy trinh gia han gifly phép khai thac thity san | _—
cho tau ¢4 dudi 20CV ’ QT.KT.01
Quy trinh cdp doi gidy »hép khai thac thiy sén | .
cho tau c4 dudi 20CV QT.KT.02
Quy trinh cép lai gidy ching nhan dang ky tau ca QT.KT.03
duti 20 CV (trudong hop bi hu héng, mat) T
Quy trinh ¢dp lai gidy ching nhan ding ky tau ca —
dudi 20 CV (truong hop mua bén tau ca) QT.ET.04
Q_v:y ‘trinh (:ép lai—g}é—y phép khai thac thiy san |
cho tau céa dudi 20 CV QL.KT.05
Quy trinh cap gidy chimg nhan kinh té trang trai QT.XT.06
Q i A i 01: ! ~ha i & o
;iy trinh cép lai gidy chirng nhan kinh té trang QTXT.07
Juy trinl cdp doi Gidy ching nhén kinh té trang QT.KT.08




irai

Cuy trinh gidy phép khai thac chinh , tdn dung
t4n thu gd rimg trdng trong ring phong ho

QT.KT.09

Quy trinh cp gidy phép khai thac , tén dung, tan
thu l4m san ngoa’ go khong thudc loai nguy cAp
quy, hiém, loai dugc uu tién bao vé theo quy
dinh cta phap luat

TYT
QT.XT.10

‘Quy trinh thdm dinh, phé duyét thiét ké, du toan
cong trinh lam sinh

QTXT.11

Quy ‘rrmh cAp hoéc cap lai ( trudng hop hét thoi
gian hiéu luc) gidy phép san xudt ruou thu cong
aidm muc dich kinh doanh

A2
3
%
&
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Quy trinh cap lai gidy phép san xuit ruou thi
cong nham muc dich kinh doanh truong hop bi
it va bi hong

QT.KT.13

Quy trinh cép hoic cép lai ( trudng hop hét thoi
gian hiéu luc) gidy phép ban 1é rugu ’

QT.KT.14

Quy trinh cap lai Gidy phép ban 1é rugu truong
hop bi mat va bi hong

QT.KT.15

Quy trinh cép hodc cap lai ( truong hop hét thoi

gian hidu luc) glay phép ban 1é san phdm thude QTKT.16
14

N B 1 A . <A ’ r y 9 A

Quy tr{nh cap lai Gidy phép ban 1¢ san pham QTKT.17
thuoc la

Quy trinh ¢dng rhén xa dat chuén néng thén méi QTKT.18
Quy trinh bd tri 6n dinh dan cu trong huyén QTKT.19
?u‘y try’mh bo tri on dinh ddn cu ngoai huyén, QT.KT20
trong tinh

Quy trinh cap stra ddi, bd sung Glay phép bén 1é OT.KT21
san pham thudc 12

Quy trinh cap sira dbi, bd sung gidy phép sin QTKT.22
xudt rrou thu ¢dng nham muc dich kinh doanh T
Quy tﬂnh ?ap SL.I’a c£01, bd sung gidy phép ban QT.KT.23
rugu tiéu dung tai cho

Quy trinh cdp gidy phép khai thic thily san cho

tau ca duoi 20CV QT.KT.24
Quy trinh cip hoic cép lai ( do co s thay doi vi

tri dia ly cta dia dlem san xuat thay d6i, bo sung QT.KT.25

quy trinh san xuit va khi gidy ching nhin hét




hiéu luc) Glay chiing nhén du Cheu kién an toan
thuc pham ddi vi co s san xuét thuc pham nhé
1é

Quy trinh cép lai ( do giéy chimg nhén bi mét
hoac bi hong; co s¢ thay doi tén co 6, chi co s
hoac nguoi duge uy quyén, dia chi nhung khong

T.KT.26
tnay do6i vi tri dia Iy va toan bd quy trinh san Q

xuat) Glay ching nhén du dleu kién an toan thuc

pham déi véi co s& san xudt thuc phim nho 1¢

Quy trinh cép hodc cdp lai ( trudng hop hét thoi

gian hi€u lyc) Giay phép ban rugu tiéu dung tai QT.KT.27
cho

Quy trinh cép stra doi, bd sung Gidy phép ban QTKT28
rugu ti€u dung tai cho T
Quy trinh cap lai Gidy phép ban ruou ti€u ding QT.KT.29
tai chd trudong hop bi mat va bi héng T
Tai liéu ciia Thanh tra huyén

VA oh S Tiv god A An b .

Y’u; Lz},u ning l}m, tlgch nhiémr:, quyén han cla TNQH.TTr
cac chire danh cong viée

Quy trinh giai quyet khiéu nrai 14n diu thude

thim quyén gidi quyét khiéu nai cua Chu tich QT.TTr.01
UBND huyvén

Quy trinh giai quyet khiéu nai 1an hai thudc thim

quvén giai quyét khiéu nai ciia Chu tich UBND QT.1Tr.02
huyén

Quy trinh giai quyét té céo thude thidm quyén QT TTr.03
giai quyét ctia Chu tich UBND huyén

Tai liéu ciia Phong Y té

Y’ éru ce‘tx,u nang l}rc tr?’lAch nhiém, quyén han cia TNQHYT
cdc chirc danh céng viéc

Quy winh cdp gidy ching nkién co s¢ du dide QT.YT.01
Kién an toan thuc pham T
() - Car ¢

Quy wrinh cip ddi rlay chting nhén co so du diéu QT.YT.02
kién an toan thuc pham

Quy winh cAp gidy x4c nhan kién thirc v& an toan QT.YT.03
thue pham o
Til lifu ciia Phong Noi vu

& cdu ndng luc, trdch nhi€ém, quyén han cia TNQH.NV

cdc chire danh cong viéc




Guy trinh cho phép thanh idp héi c6 pham vi|

hoat dong trong x4, thi trén

QT.NV.HO1

GQuy trich phé duyét Biga 1& Hoi va cdng nhan |

Ban ianh dao, Ban kiém tra ( khi Hoi ¢o d€ nghi
cdng nhéan) d01 v&i HOi ¢6 pham vi hoat dong
irong x4, thi trin

QT.NV.H02

Quy trinh cong nhan Ban Ianh dao, Ban 1\1em tra

Fi¢i c6 pham vi hoat dong trong X4, thi tlan ( khi |

Hai co dé nghi cong nhén) nhung knbng Gé nghi

oaé duyét didu 1& Hoi ( khong sira do, bd sung |

Didu ¢ Hoi)

QT.NV.HO3

Quy trinh Doi tén hoi va phé duyét dicu 18 hoi (
sia doOi, bo sung) HOi co6 pham vi hoat dong
trong xd, thi trén

QT.NV.H04

Quy trinh cho phép giai thé Hoi 601 vor Hoi co
pham vi hoat dong trong x4, thi trén tu giai thé

QT.NV.HO5

Quy wtrinh cho phép chia, tach, sap nhdp, hop
anat cée 1o chuc HOI doi vai Hoi ¢o phara vi hoat
dong trong x4, thi trin

QT.NV.H06

Guy trinh bdo c4o to chiae Dai hoi nhiém ky, dai
201 bat thuong cia Hoi cé pham vi hoat dong
trong x4, thi tran

QT.NV.H07

Quy trinh cdng nhdn Ban van dong thanh 1ap Hoi
¢¢ phain vi hoat dong trong x4, phudng, thi trin

QT.NV.HO8

Quy trinh ding ky héi dean ton gido c6 pham vi
noat dong trong huyén

QT.NV.TG09

Quy trinh ding ky dong tu, tu vién va cac tb
chue tu hanh tép thé khic ¢6 pham vi hoat dong
trong huyén

QT.NV.TG10

Quy winh thong bdo thuyén chuyén noi hoat
dong ton gido cda chic sdc, nha it hanh

QT.NV.TG1I

Quy trinh dang ky thuyén chuyé én noi hoat dong
ton gido cua chirc sdc, nha tu haoh

QT.NV.TGI12

Quy trinh chép thudn hoat dong ton gido ngoai
chuong trinh dd ding ky hang ndm c6 sy tham
gia cia tin do trong huyén

QT.NV.TG13

Quy trinh chap thudn t6 chic hdi nghi thudng
nién, dai hdi cua to chirc tén gido co SO

QT.NV.TG14

Quy trinh cha.p thuan viée t6 chirc cudc 1¢ dién ra
ngoal co so tdn gido co su thamn gia cua tin )
trong huyén

QT.NV.TGI15

Quy trinh chap thuan viéc giang dao, truyén dao
cta chirc sic, nha tu hanh ngoai co s¢ ton gido

QT.NV.TG16

Quy trinh chap thuan viéc td chirc quyén gép ctia
co sO tin ngudng, t6 chirc ton gido vuot ra ngoai
pham vi mét x4 nhung trong pham vi huyén

QT.NV.TG17




Quy trinh ting gidy khen cta Chii tich UBND

cé pham vihoat dOng trong huyén/thi xa/thanh
’JhO x@/phuong/thi trdn

cap huyén v€ thanh tich thyc hién nhiém vu| QT.NV.TPKTI18
chinh trj ,
Quy trinh téng danh hi€u tép thé lao dong tién QT.NV.TPKTI 9‘
tién T
Téang Gidy khen cua Chu tich UBND huyén cho
gia dinh QT.NV.TbKT20
Quy trinh ting danh hiéu chién sy thi dua co s& QT.NV.TDKT21
Quy trinh ting danh hiéu Lao dong tién tién QT.NV.TBKT22
Quy trinh tang gidy khen ciia Chu tich UBND

cap huyén vé thanh tich thi dua theo dot, chuyén . QT.NV.TDKT23
dé

Cuy trinh tdng gify khen cua Cha tich UBND

cap huyén vé thanh tich dot xudt QT.NV.TDKT24
Quy trinh ting gidy khen cta Chu tich UBND

cap huvén vé khen thuong dbi ngoaj QT.NV.IDKT25
Quy trinh ting gidy khen cho tap thé, ca nhan ( QT .NV.TDKT26
Ngoai khu vuc nha nudc) X o
cho phép thanh ldp co sé bao tro x& Hoi ngoai QT .NV.TDKT27
cong lap hoat dong trén pham vi cAp huyén o
cho phép thay dbi giam dbc co so bao tr¢ x&
Hoi ngodi cong 1ap hoat dong trén pham vi cip . QT.NV.TDKT28
huyén
cho phép thay dditrusé co s& bao tro xa Hoi
ngoai corg lap hoat ddng trén pham vi cép - QT.NV.TBKT29
huyérn.
‘cgg phﬂep thay dﬂm @ o 5¢ baq tr? x4 HPI ngoaj | QT NV.TDKT30
cong 18p hoat dong trén pham vi cip huyén. :
cho phép thay dbi quy ché hoat dong co s& bao
tro xa Hi ngoai cong 1ap hoat dong trén pham vi . QT.NV.TDKT31
cAp huyén.

cho phép giai thé co sé bao tro xa HOi ngoai | OT.NV.TDKT32
cOng Ap boat dong trén phem vi cap huyén. T
~Ap gidy phép thanh lap va cdng nhén diéu 1& quy
d6i véi quy ¢6 pham vi hoat dong trong | QT.NV.TPKT33
huyén/thi xa/thanh phé xa/phudmg/thi trén
cho phép thay doi gidy phép thanh lap va cong
nhan diéu 1é (stra doi, bo sung) quy ddi véi quy QT.NV.TDKT34

cap lai gidv phép thanh lap va cong nhan diéu 18 |
cuy dd: véi qui cdH pham vi hoat déng trong

huyén/thi x@/thanh phd, xd/phudng/thi trén

QT.NV.TDKT35




cong nhan quy du didu kién hoat dong va cdng
nhan thanh vién Héi déng quan Iy quy ddi véi
qu§ c¢6 pham vi hoat dong troag huyén/thi
xd/thanh phd, xa/phudng/thi tran

QTNV.TbKT36

cho phép quy nvat dong trd iai sau khi bi tam
dinh chi @61 v&i quy ¢o pham vi hoat ddng trong -
huyén/thi xd/thanh phc» x&/phudng/thi trdn '

QT.NV.TDKT37

cho phcp quy dugc aoi 1€n va cong nhin diéu ié
(sira G6i, bd sung) ddi v6i quy c6 pham vi hoat
dong  trong  huyén/thi  x&/thanh phd,
xa/phudng/thi tr in

QT NV.THKT3R

cho shép quy duoc hop nhét, sap nhép, chia, tich

quy dbi v6i quy co pham vi hoat dong trong | QT.NV.TBKT39
huy8n/thi x@/thanh phd, xa/phudng/thi ran

cho phép giai thé quy trong trudng hop quy tu

giai thé déi voi quy <6 pham vi hoat dong trong |  QT.NV.TBKT40

nu)mn’thl xd/thanh phd, xad/phudng/thi trdn

Tai liéu ctia Phong Tai chinh - K¢ hoach

Yéu clu ndng luc, trach nhiém. quyén han cua
cac chirc danh cOng viéc

TNQH.TCKH

ap gidy chimg nhin ding ky ho kinh doanh —
- Gidy chimg nhén dang ky thue |

QT.7CKr.01

Dang ky 1hay doi noi dung diang ky ho kmh
doanh - dang ky thué

QT.rCKI1.02

Tam ngumg hoat dong ho kinh doanh QT.TCKH.03
Chém dirt hoat dong ho kinh doanh Q1. 1TCKH.04
Dang ky c,ap lai gidy chirng nhan hd kinh doanh

— Cép lai gidy chimg nhan ding ky thué QT.TCKH.05
Ping ky hop tac xa QT.TCKH.06

Dang ky thanh 14p chi nhanh, van phong dai
dién, dia diém kinh doanh cua hgp tac xa8

QT.TCKH.O7

Dang Xy thay d6i tén, dia chi tru s& chinh, nganh,
nghé san xuat, kinh doanh, von dicu 1¢, ngudi dai

dién theo phap luét, tén, dia chi, ngudi dai dién QT.TCKH.08
chi nhanh, van phong dai dién cua hop tac xa

Pang ky khi hop téc xa chia QT.TCKH.09
Dang ky khi hop tac x4 tach QT.TCKH.10
Piang ky khi hop tac xa hop nhét QT.TCKH.11
Dbing ky khi hop tac xa sap nhép QT.TCKH.12




Cép lai gidy ching nhén dang ky hop tac x4 (khi

bi mat) QT.TCKH.13
Cép lai gidy chung nhéan dang ky chi nhanh, van

phong dai dién hop téc xa ( khi bi mat) QT.TCKH.14
Cap lai Gidy chung nhén hop téc xad ( khi bi hu QT.TCKH.15

hong)

Cép lai Gidy chimg nhan dang ky chi nhanh, vin
phong dai dién hop téc xa ( khi bi hu hong)

QT.TCKH.16

Thu hoi Gidy chimg nhan dang ky hop tic xa (

D61 voi truomg hop hop tic xd giai thé tu QT.TCKH.17
nguyén)
Pang ky thay dbi néi dung déang ky chi nhanh, |

vin phong dai dién, dia diém kinh doanh hop tac QT.TCKH.18
XA
Théng bao thay ddi ndi dung ding ky hop tac xa QT.TCKH.19
Thong bao vé viéc gbp von, mua cd phan, thanh
1ap doanh nghiép cha hop tac xa QT.TCKH.20
Tam ngimg hoat dong kinh doanh ctia hop tac
x4, chi nhanh, vdn phong dai dién, dia diém kinh QT.TCKH.21
doanh cua hop tac xa
Chém dut hoat dong cta chi nhanh, van phong
dai dién, dia diém kinh doanh ctia hop tc xa QT.TCKH22
Cap lai Gidy ching nhén dang ky hop tac xa (
khi d61 tr gidy ching nhén déng ky kinh doanh ‘ QT.TCKH.23
sang giay chirng nhén dang ky hop tic xa)
Thay dbi co quan dang ky hop tac xa QT.TCKH.24
Giai quyét kién nghi trong qué trinh lya chon nha QT.TCKH 25

dau t

(Giai quyét kien nghi vé két qua lya chon nha dauw
tu

QT.TCKH.26

Giai quyét kién nghi v€ cac van dé lién quan

A Y A T.TCKH.27
trong qua trinh Iva chon nha thau Q '
Giai quyét kién nghi vé két qua lua chon nha OT.TCKH.28

thau

Thanh todn chi ph1 c6 lién quan dén viée xir Iy
141 san cong |

QT.TCKH.Z9

Mua quyén hoa don

QT.TCKH.Z0

Mua hoéa don 1é

QT.TCKH.31

Tham dinh va thong bao quyét toan viéc dau tu
xdy dung co ban thudc ngudn von ngin siach
hang ndm

e salasniakdd

Qi.l\/l\;.& J...




Tai liéu ciia Phong Vin héa va Théng tin

Yéu cau nang luc, trach nhiém, quyén han cua
cac chuc danh cOng viéc

TNQH.VHTT

Quy trivh cAp gidy phép kinh doanh karaoke

QT.VHTT.01

Quy trinh ¢dng rikdn lan dau “ co quan dat chuan

viin héa”, « don vi dat chuin van héa”, “ doanh | QT.VHTT.02
aghi€p dat chuan van hoa”

Quy trinh céng nhdn “ Thon van hoa”, “ Lang

van hoa”, « ;’f‘\p van hoa”, “Ban van hoa” va | QT.VHTT.03

wwong du(mg

1

ddn pho vin hoa” vé

[@)E

[ & [ 2
Quy trinn ¢dng nnén T

wong C‘JO’l’lg

QT.VHTT.04

Guy trinh ¢ong nhan lan dau ~ X4 dat chudn van

nda nong thon mo1”

QT.VHTT.05

Quy trirh cf)nU nhan lai © X4 dat chuan vin hoa

ndéng thon moi”

QT.VHTT.06

Quy trinh c6ng nhén lan dau “ Phuong, thi tran
dat chuén van minh do thi”

QT.VHTT.07

Quy trinh céng ahan {ai “ Phuong, thi trdn dat |

chiuan van minh do thi”

QT.VHTT.08

Quy trinh dang ky hoat dong thu vién tu nhan ¢o6

vdn sach ban dau tr 1.000 ban déa dudi 2.000 |

ban

QT.VHTT.09

Quy trinh cép glay cnling nndn dang Ky hoat
&dng cua co. s¢ ho t10' nan rhin bao luc gia dinh

QT.VHTT.10

Quy trinh cép lai glay ching nhédn déng ky hoat
ddng ctia co s& hd trg nan nhan bao luc gia dinh

QT.VHTT.11

Quy trinh doi gu} ching nhdn dang ky hoat
ddng cua co so ho trg nan nhén bao luc gia dinh

QT.VHTT.12

Quy trinh cdp gidy ching nhan ding ky hoat
ddng ctia co s& wr van ve phdng, chdng bao luc
gia dinh

HTT.13

Q1.Vi

Quy trinh cip lai gia) chirng nhén dang ky hoat
aong clia co s& tr van vé phong, chéng bao luc
gia dinh

QT.VHTT.14

Quy trinh d6i gidy chimg nhén dang ky hoat
dong cla co s& tu van ve phong, chéng bao luc
gia dinh

QT.VHTT.15

Quy trinh cip glay ching nhan da diéu kién hoat
dong diém cung cap dich vu tro choi dién tu

QT.VHTT.16

Quy trinh stra dbi, bd sung gidy chimg nhén du
diéu kién hoat dong di€ém cung cap dich vu tro
choi dién tr cOng cOng

QT.VHTT.17




Quy trinh gia han glay chung nhan da diéu kién
hoat dong diém cung cép dich vu tro choi dién tr
cong cdng

QT.VHTT.18

Quy trinh cép lai gidy chirng nhdn du didu kién
hoat dong diém cung cap dich vu tro choi dién ti
cong cong

QT.VHTT.19

Quy trinh khai bdo hoat ddng co s& dich vu pho
t0 cop py

QT.VHTT.20

Quy trinh thay d6i thong tin khai bao dich vu
pho td cop py

QT.VHTT.21

Quy trinh tiép nhan hd so thong bao san pham
quang cdo

QT.VHTT.22

Tai liéu ciia Phong Quan Iy do thi

Yéu céu nang luc, trdch nhiém, quyén han cia
cic chirc danh cong viée

TNQH.QLBT |

Tham dinh nhiém vu, nhiém vu diéu chinh quy
hoach chi tiét ctia du an du tu xay dung cong
trinh theo hinh thtc kinh doanh thudc tham
quyen phé duyét cia UBND cap huyén

QT.QLPT.01

Tham dinh d6 an, dd an diéu chinh quy hoach
chi tiét cta du an du tu xay dung cong trinh
theo hinh thire kinh doanh thude thim quyén phé
duyét cia UBND cap huyvén

QT.QLPT.02

Cép gidy phép quy hoach dy an dau tu xay dung
cong trinh thudc tham quyén cia UBND cap
huyén quan ly

QT.QLDT.03

Tham dinh bio cdo kinh t& k§ thuat, bao céo
kinh té - ky thuat diéu chinh; thiét ké ban vé thi
cong, du todn xay du’ng/thiét ké ban v€ thi cong,
du todn xay dung diéu chinh ( truong hop thiét
ké 1 budc)

QT.QLDT.04

Cép gidy phép xa&y dung cong trinh

QT.QLDT.05 :

Cip gidy phép xiy dung nha & riéng 1¢

QT.QLDT.06

Diéu chinh gidy phép xdy dung cOng trinh

QT.QLDT.07

Piéu chinh gidy phép xay dung nha & riéng 1é

QT.QLDT.08

Gia han, cap lai gidy phép xdy dung cong trinh,
nha ¢ riéng 1¢

QT.QLDT.09

Cép gidy phép chat ha, dich chuyén cdy xanh

QT.QLPT.10

Thué nha ¢ céng vu thude thAm quyén quan ly
cua UBND cidp kuyén

QT.QLDT.11




Cép glay phép xay dung tam thoi mot phan long
duong, 1 dudng, he phé trong do thi iam noi tap

«ét tam thoi dé trung Lhdyéﬂ hang hoa; dé var

hcu xdy dung, vat tu, thiét bi phuc vu thi cong ha
hang k§ thuét, sua chira cong trinh

QT.QLPT.12

Cip gxay phép su dung tam thoi mot phién long
duong, 1& duong, hé phé : Lam bai dd xe, gilt xe
cong cOng tam 1h0r1 phuc vu nhu céu kinh doanh
nang héa, dich vu cia td chure, ca nhén; st dung
tam thoi mot padn he phd lam noi kinh doanh,

oudn ban cho ho gia dinh va c¢é nhén; b tri ki &t

tam thoi, 1ap 4it tam thoi cic bién hidu, bién

quang cdo, mai che, mai che di dong phuc vu
nhu cau kinh doanh, 1€ hoi, hoat dong du lich,
buu chinh, vién thong

QT.QLDT.13

Tha tuc dang <y phuong tién lan déu a 4ot vén
phuong én Lhuy ndi dia chua khai tade khong
¢6 dong co trong tai toan pnan wén 15 tén,
phuong tién ¢b dong co tong cong sudi méy

chinh @én 15 stc ngua, phuong tién c¢d stc chd |

dén 12 ngudi.

/'®)
t,l:‘
]
-3
=

/@)

Tha tuc dang ky phuong tién lan dau ddi véi
phuong tién thiy ndi dia dang khai thac khong
¢6 ddng co trong tai toan phén trén 15 tan.

phwong tién c¢6 dong co tdng cong sudt may

chinh dén 15 stc ngua, phuong tién c¢o sirc chd |

dén 12 nguoi.

QT.QLDT.15

Thi tuc ding ky lai phuong tién trong trudng
hop chuyén tir co quan ding ky khic sang co
quan dang ky phuong tién thiy ndi dia déi voi
phuong tién khong co dong co trong téi toan
phan rén 15 tan, _phuong tién ¢6 déng co téng
cong sudt chinh dén 15 stic ngua, phuong tién cd
stre chd dén 12 nguoi

QT.QLDT.16

Thu tuc dang Ky lai phuong tién thiy ndi dia
trong truong hop phuong tién thay doi tén, tinh
nang k¥ thuat di véi phuong tién khong co dong
co trong tai toan phan trén 15 tan, phuong tién c6
d6ng co téng cong sudt may chinh dén 15 strc
ngyua, phuong ti¢n ¢ stc cho dén 12 nguoi

QT.QLDPT.17

Thu tuc dang ky lai phuong tién thiuy néi dia
trong trudng hop chuyén quyén s& hitu phuong
tién nhung khéng thay dbi co quan ding ky
phuong tién dbi véi phuong tién khong co dong
co trong tai toan phén trén 15 tan, phuong tién ¢o
dong co tong cong sudt may chinh dén 15 sirc

QT.QLDT.18
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ngua, phuong tién cé stic cho dén 12 nguoi.

Thu tuc dang ky lai phuong tién thiy néi dia
trong truong hop chuyén quyén so hitu dong thoi
thay d6i co quan ding ky phuong tién déi véi
phuong tién khong cé dong co trong tdi toan
phén trén 15 tdn hodc ¢6 sirc chd tir 05 ngudi dén
12 ngudi, phuong tién c6 dong co tong cong sudt
méy chinh dén 15 sirc ngwa, phuong tién c6 sirc
chd dén 12 ngudi.

QT.QLDT.19

Thu tuc ding ky lai phuong tién thiy ndi dia
trong truomg hop chu phuong tién thay dbi tru s&
hodic noi dang ky hd khau thudng trii cua chu
phuong tién sang don vi hanh chinh cép tinh
khac déi voi phtrong tién khong c6 dong co
trong tai toan phan trén 15 tan phuong tién
khong c6 dong co tong cong sudt may chinh dén
15 stc ngua, phuong tién co suc ché dén 12
nguoi

QT.QLDT.20

Thit tuc cAp lai gidy chung nhén dang ky phuong
tién thiy ndi dia dbi voi phuong tién khéng co
ddng co trong tai toan phén trén 15 tan, phuong
tidn c6 dong co tdng cong suat may chinh d4n 15
sirc ngua, phuong tién cd stre ché dén 12 ngudi.

QT.QLDT.21

Thu tuc xo6a dang ky phuong tién thuy noi dia
dbi voi phuong tién khong ¢6 ddng co trong tai
toan phéan trén 15 tan, phuong ti€én c6 dong co
tong coéng suit may chinh dén 15 stc ngua,
phuong tién o stic ché dén 12 ngudi.

QT.QLPT.22

Tai liéu ctia Phong Tw phap

Yeéu céu nang luc, trach nhiém, quyén han cla
cac chirc danh cong viéc

TNQH.TP

Cép ban sao tr 56 gboe

QT.TP.01

Chung thuc ban sao tir ban chinh glay to, van
ban 4o co quan, td chuc ¢ thdm quyén cua Viét
Nam cép hoic chimg nhén

QT.TP.02

Chimng thuc ban sao tir ban chinh glay to, van
ban do co quan, lo chtic ¢6 tham quyén cua nudc
ngoai; co quan, 6 chirc ¢6 tham quyén cia Viét
Nam lién két v&i co quan, th chic c6 thim quyén
cUia nude ngoai cip hoidc ching nhan

QT.TP.03

Chung thye chit ky trong cac gidy to, van ban (
ap dung cho ca truong hop ching thuc diém chi
va truong hop nzuoi yéu cau chirmg thuc khong

QT.TP.04
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ihé ky, khong thé diém chi dugc)

Ching thuc viée stra doi, bo sung, hiy bo hop
dong giao dich

QL. TP.05

Sira 18i sai s6t trong hop dong, giao dich QT.TP.OA
Cap ban sao c¢6 chiang thuc tr ban chinh hop QOT.TP.07
dong, giao dich da dugc ching thuc ?; o
Ching thuc chit ky nguoi dich 1a cong tac vién | QT.TP.08
dich thudt cua Phong Tu phdp T
Chting thuc ciitt ky nguoi dich ma ngudi dich
i<hOng phai la cdng tac vién dich thudt cia Phong QT.TP.09
Tu phap
Ching thuc hop dong, giao dich lién quan dén QT.TP.10
tai san 12 ddng san S
Chimg thuc vin ban thoa thuén phan chia di san —

C ats 4 , QT.TP.i1
ma di san la dong san
Chiing thuc van bé i nhan di sé o
\,\hing thvuc vin ban khai nhén di san ma di san QT.TP.12
13 dong san
Dang ky khai sinh ¢6 yéu tb nude ngoai QT.TP.13
Piang ky két hon o yéu td miréc ngoai 5 QT.TP.14

|
y :

Dang Ky khai tr c6 yeu to nuoc ngoal % QT.TP.
DPang Ky nhén cha, me, con c6 yéu 6 nude ngoai | QT.TP.16
Déng ky khai sinh két hop dang ky nhén cha, QT.TP.17
me, con c6 yéu td nudc ngodi
Diang ky giam ho ¢o yéu t6 nuée ngoai QT.TP.18
Ding ky chém dit giam ho c6 yéu té nuée ngoai QT.TP.19
T v LA 20 W2 X no A L ;‘,1 . }

hay d6i, cai chinh, bo sung h¢ tich, x4c dinh la QT.TP.20
dan tdc
Ghi vao sb ho tich viéc ket hon cta cong dan
Viét Nam dé duoc glal quyét tai co quan ¢ thim QT.TP.21
quyén cua nuoc ngoai
Ghi vao s6 hd tich viée ly hon, hay viée ket hdn
cda cong dan Viét Nam da dugc giai quyet tai co QT.TP.22
quan c6 tham quyén ciia nudc ngodi
Ghi vao s hd tich viéc hd tich khac ctia cong
dan Viét Nam da dugc gidi quyét tai co quan co QT.TP.23

tham quyén clia nude ngoai ( khai sinh, giam ho,
nhan cha, me, con; xac dinh cha, me, con; nudi
con nudi, khai tir, thay doi ho tich)

12




Ding ky lai khai sinh ¢6 yéu td nude ngoai QT.TP.24

Ding ky khai sinh ¢6 yéu td nudc ngoai cho

noudi di 6 ha AR QT.TP.25
gudi dd c6 ho so, gidy td ca nhan

Diang ky lai két hén c6 yéu té nuée ngoai QT.TP.26

Ding ky lai khai tir ¢6 yéu td nude ngoai QT.TP.27

Cép ban sao trich luc ho tich QT.TP.28

Thu tuc xac dinh co quan c6 trach nhiém boi QT.TP.29

thudng T

Thi tuc giai quyét boi thudng tai co quan co

trach nhi€ém bé)i thuong QT.TP.30

Thu tuc chuyén giao quyét dinh giai quyét boi OT.TP.31

thuong T

Thu tuc chi tra tién bdi thudng QT.TP.32

Thi tuc giai quyét khiu nai vé bdi thudong nha QT.TP.33

nudc lan dau T

Thu tuc gidi quyét khiéu nai vé boi thuong nha OT.TP.34

nudc 14n hai e

Tai liéu Phong Lao dong — Thwong binh va

Xa hoi

Tiép nhan vao co s& bao trg xa hdi, nha xa hoi QT.LD.08

Hoan hoac mién chip hanh guyét dinh dua vao

co s& day nghé va giai quyét viéc lam doi véi

A _ N ) AR .. QT.Lb.09

rguoi khong tu nguyén nhung c6 kha ning tai

nghién cao

Déng ky khai trinh st dung lao d6ng QT.Lb.10

(Gui thang lvong, bang luong, dinh murc lao dong QT.LD.11

cua doanh nghiép T

Tha tuc cap lai gidy ching nhan ngudi ¢6 cong | QT.LD.A41

voi cach mang T

Ho tro van hoa, hoc nghé trg cap khé khan ban OT.LD.42

dau cho nan nhén ST

H6 tro chi phi hudn luyén truc i€p cho nguoi lao -

A A 3 N QT.LDb.43

dong ¢ khu vye khdng ¢6 hop dong lao dong

Giéi quyéi iranh chép leo dong tap thé vé quyén QT.LD.44

Tro giap xa hoi dot xuat doi voi nguoi bi thuong

ndng ngoai noi cu trit ma khong cé nguoi than QT.LD45

thich chdam séc¢

Cham dat viée cham séc thay thé cho tré em QT.LDb.46
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Hé tro cho nguoi lao dong thude ddi tugng 1a
nguol dén gc thiéu s6, ngudi thudc hd ngheo,
thén nhan nguoi ¢é cdng vdi cach mang di iam
viée & nude ngoai theo hop dong

QT.Lb .48

Ap dung céc bién phap can thi¢p khan cép hodc
tam thoi cach ly tré em khoi moi truong hodc
nguc‘)i gdy ton hal cho tre em

QT.LD.49

Cap chinh sach néi tri cho hoc sinh, sinh vién |

tham gia chuong trinh dao tao trink d6 cao dang,
wrung cAp tai cic co s& gido duc nghe nghiép
thuc hodc co so gido duc cd von dau tu nudc
ng0a1

Cap gidy gi6i thi¢u di tham viéng mo liét sy va
ho trg tham w,ng, mo Lidt sy

H& tro nguoi ¢ cong di lam phuong tién, dung
cu trg giup chinh hinh; di didu tri phuc hdi chirc |

nang

Thuc hién, diéu chinh, théi hudng tr¢ cip xa hoi
hang thang cho dbi tugng bao tro xd hoi ( bao
gom ca nguol khuyét tat, nguoi khuyét tat mang
thai, nudi con dudi 36 thang tudi)

Thuc hién trg cip x& héi hang thdng kni &&:
wrong thay doi noi cu tri trong cung dia ban
quan, huyén, thi xa, thanh phé thudc tinh

QT.LD.54

Thuc hién trg cdp x& hdi hang thang khi ddi
trong thay ddi noi cu trli gitta cac quén, huyén,
thi x4, thanh pho thudc tinh

QT.LP.55

Ho tro kinh phi nhan nudi dudng, chdm séc doi
trgng can bao vé khan cip

QT.LD.56

H6 tro kinh phi chim s6¢, nudi dudng dbi tuong
bao tro xa hoi ( bao gdm ci nguoi khuyét tat dic
biét ndng)

QT.LD.57

H6 tro chi phi mai tang cho dbi tuong bao tro xi
hoi duge tro giap xd hoi thuong xuyén tai cOng
dong

QT.LP.58

Thuc hién hd tr¢ kinh phi chdm soc d6i véi ho
gia dinh c6 nguoi khuyét tat dac biét ning

QT.LD.59

10

Tai liéu Phong Gido duc va Pao tao

Quy trinh thanh 1ap trudng trung hoc co s& cong
1ap hodc cho phép thanh 1dp trudng trung hoc co
s& tu thuc

QT.GDDT.01

Quy trinh cho phép truong trung hoc co sé& hoat
dong gido duc

QT.GDDT.02

Quy trinh cho phép trudng trung hoc co s¢ hoat
dong trd lai

QT.GDDT.03
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Quy trinh sap nhdp, chia tach truong trung hoc

v QT.GDDT.04
CO s&
Quy trinh giai thé trudng trung hoc co s QT.GDDT.05
ng;ytrtémh thanh ldp trudong pho thong dan toc QT.GDPT.06
Quy trinh cho phép truong phd théng dan toc
bén tri hoat dong gido duc QT.GDDT.07
Quy trinh sdp nhép, chia tach truong phd thong
dan toc ban tra QT.GDDT.08
Sﬁi\y{:&mh Chuyén doi truong pho thong dan tdc OT.GDDT.09

Quy trinh thanh lap trudmg tiéu hoc cong lap, cho
phép thanh 14p trudng ticu hoc tu thuc

QT.GDDT.10

Quy trinh cho phép truong tiéu hoc hoat dong
£140 duc

Q

QT.GPDT.11

Quy trinh cho phép trudng tiéu hoc hoat déng
2ido duc trd lai

QT.GDDPT.12

Quy trinh sap nhép, chia tach wruong tiéu hoc

QT.GDDT.12

Quy trinh giai thé truong tiéu hoc ( theo dé nghi
cua to chire, ca4 nhin dé nghi thanh l4p trudng
tiéu hoc)

™,

QT.GDDT.14

Quy trinh thanh 18p trung tdm hoc tép cOng déng QT.GDDT.15
Quy trinh cho phép trung tam hoc tap cdng dong QT.GDDT.16

hoat dong tro lai

Quy trinh thanh 14p 16p ning khiéu thé duc thé
thao thudce trudng ticu hoc, trung hoc co s&

QT.GDPT.17

Quy trinh cho phép trudng pho théng dan toc ndi
tru ¢6 cdp hoc cao nhét 1a trung hoc co s& hoat
ddng gzido duc

QT.GDDT.18

Quy trinh thénh lap trudng maiu gido, trudng
mam non, tha tré cong 1ap hodc cho phép thanh
lap truong mau gido, trirdng mam non, nha tré tu
thuc

Quy winh cho phép truong mau gido, trudng

mam non, nha tré hoat dong gido duc QT.GDDT.20
Quy trinh cho phép truong mau gido, trudng QT.GDDT21
mam non, nha tré hoat dong giao duc trd lai ) )
Quy trinh sdp nhép, chia tach truong mau gido, QT.GDDT.22
truong mam non, nha tré ) ’
Quy trinh giai thé truong miu gido, trudng mim |

non, nha tré ( theo yéu ciu ciia t§ chirc, ca nhan QT.GDDT.23 -

42 nghi thanh lap)
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Quy trinh thuVén chuyén doi tuong hoc bo tac |

rung hoe ¢o s

Quy trinh cong, nhan xa dat chuén phé
duc, x6z mu chit

cdp gldo

Gu

Quy trinh dénh gia, x&p loai
Ap” chp x3

cong dong hoc |

Quy winh cong nhdn trudng tiéu hoc dat chuén |

e chit luong t01 thiéu

Quy trinh chuyén déi co s6 gido duc mam non
oan cong sang co so gido duc man non cong lap

Quy trinh chuwn doi co s6 gido auc maim non
ban cOng sang ¢o s gido duc mam non dén lap .

Quy trinh chuyén truong déi voi hoc sinh trung |

30C ¢O 86

Quy trinh thuyén chuyén ddi tugng hoc bd tic 1

4 QT.GDDbT.31
{rung hoc co so , i

Quy trinh chuyén trudong doi v h(_)c sinh ti€u OT.GDDT.32
noc

Quy trinh xét, duyét chinh sach hd tro d01 vOi

hoc sinh ban tra dang hoc tai cac truong tiéu hoc, QT.GDDT.33
trung hoc c¢o s6 ¢ xd thon dic biét kho khin

Quy trinh hd trg hoc tap ddi véi wé miu gido, |

hoc sinh tiéu hoc, hoc sinh trung hoc co sé, sinh QT.GDDT.34
vién cac dan toc thicu s0 rat it ngudi.

Quy trinh cép hoc bbng va ho tro kinh phi mua

pmrong tién, 46 ding hoc tap dung riéng cho QT.GDDT.35

ngudi khuyét tat hoc tai cdc co s gido duc

Quy trinh dé nghi mién giam hoc phi va hd trg
chi phi hoc tép cho hoc sinh, sinh vién

Quy trinh xét tuven sinh vao trudng pho thong |

dan toc ndi tri QT.GLDT.>7
IS [ :’\ 5 72" M ’ 2 4 A

g)glc} trinh ¢4p ban sao vin béng, chirg chi tir s6 OT.GDDT.38
3]1?/ trinh chinh stra ndi dung vén bing, ching OT.GDDT 39
Quy trinh hd tro an trwa d6i v6i tré em mau gido QT.GDDT.40

11 | Phong Tai nguyén va Moi trudng

Quy trinh chuyén muc dich phai dugc cac co

quan Nha nuéc ¢6 tham quyén cho phép dbi voi QT.TNMT.01
ho gia dinh, cé nhén

Quy trinh chuyén muc dich sir dung dat phai

dugc cac co quan nha nudc cho phép ( truong QT.TNMT.02

hop mot phén thira)
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Quy trinh giao dat cho thué dit théng qua hinh
thire ddu gia quyen sit dung dat

QT.TNMT.03

Quy trinh g1a0 dat, cho thué dat cho ho gia dinh
c4 nhan, giao dét cho cong dong dan cu déi voi
cac truong hop giao dat, cho thué dat khong
thdng qua hinh thirc d4u gia quyen str dung dt

QT.TNMT.04

Quy trinh thu h6i dat do cham dat viée st dung
dat theo phap luat, tu nguyén tra lai dat dbi voi
truong hop thu héi dét caa ho gia dinh, c4 nhén,
cdng ddng dan cu, thu hdi dit & coa ngudi Viét
Nam dinh cu & nudc ngoai duge s& hitu nha & tai
Viét Nam

QT.TNMT.07

Quy trinh thu héi dit & trong khu vuc bi 6 nhiém
moi trudng cd nguy co sat 16, sut 1an ¢6 nguy co
de doa tinh mang con nguoi

QT.TNMT.08

Quy trinh giai quyet tranh chip dét dai thudc
tham quvén giai quyét ctia Chu tich UBND cip
buyén

QT.TNMT.09

Quy trinh gia han sir dung dat ngoai khu cong
pohlep cao, khu kinh té ( truong hop x4c nhén
thay di trén gidy chimg nhén da cip)

QT.TNMT.14

Quy trinh gia han st dung dét, ngoai khu cong

nghé cao, khu kinh té (truomg hop cédp gidy QT.ITNMT.15
chimg nhén méi)

On o ;

< Quy trinh cép gidy chirtng nhdn cho nguoi tring QT.TNMT.16
ddu gid quyén sir dung dat ‘
Quy trinh x4dc nhan dang ky Ké hoach bao vé QT.TNMT.10

ol truomg

Quy trinh xdc nhén ding ky D& 4n bao vé moi
trrong don gian

QT.TNMT.11i

Quy trinh x4¢ nhén ding ky khai thac nude dudi

oy QT.TNMT.12
Quy trinh liy y kiér{ d6i véi cac du an dau tu c6 QT.TNMT.13
f‘huyén nuéce tr nguon nude ndi tinh | ST
Quy trinh bdn hodc gbp vén beng tai san gan lién
vm dat thué cta Nha nudc theo hinh thirc thué
QT.TNMT.17

i'»r tra tién hang ndm ( dbi véi fruong hop ¢6 nhu
ciu cap dbi gidy chiing nhan)
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